Election Training Reference Manual

CANYON COUNTY
STEPS FOR PREPARING
PUNCH CARD BALLOTS FOR PRINTER

When preparing for an election you need to have as many steps done ahead as
possible to save on time. One item we try to have prepared ahead is the ballot layout
pages.

We usually have some idea how many pages will be needed by the positions that are
up for election and from the meeting with the Secretary of State’s office prior to
elections. It saves time if all you do is draw the outer borders for the ballot pages and
fill in the rest when you get the candidates.

Once the ballot has been certified and we receive the candidates from the Secretary of
State’ office we prepare the ballot pages. We first fill them out with all the items that will
be the same such as page title, candidates that are unopposed and the statement at the
bottom of the page.

Then we make the number of copies we need of this page to cover all the rotations, plus
extras for mistakes. The next step is filling in the rest of the candidates and their ballot
positions, rotating them as we go.

Once the ballot pages are completed we then work on the Pages Applicable form for
rotation. We print out the County Voter Registration by precinct to work with this.

You take each page and figure out how many rotations they will have. On the pages
that apply to the whole county, divide the county total by the number of that page
needed, then we try to get the number of registered voters by precincts as close to the
total as possible. This process differs with Legislative Districts because you would only
divide the total by the number of precincts included in the District.

This process completes the Pages Applicable Worksheet by entering the ballot rotation
code for each page on the worksheet. This shows each precinct and the page rotation
that is used in that precinct.

When we have all the pages set and divided up by precincts we fill in the top of the
ballot page layout with the precincts in each rotation. We list how many cards for each
precinct and how many absentees.

All of the final ballot pages and the Pages Applicable worksheet are then copied so
each office worker has their own set and the original goes to the printers.

If there are Amendments, Propositions, or Bonds, or the long verbiage used for precinct
committeemen, you can cut and paste them on the ballot layout pages instead of trying
to type them in yourself. Examples of the process described above follow this page.
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CANYON COUNTY - Election Department

10/28/2005 ‘ County Precinct Totals Page 1

Precinct Total per Precinct Total per

Number ' Precinet Number Precinct
01 551 0
03 1,490 o
04 691 04 691
05 , . 879 05 879
06 722 06 722
07 619 07 574
08 897 , 08 897
09 1,130 09 1,130
10 692 10 692
11 2,283 11 2,283
12 1,585 12 1,685
13 1,579 13 1,763
15 698 15 698
18 1,405 0
19 532 0
20 1,600 0
21 1,190 21 ' 486
22 609 0
23 . 851 0
25 861 0
27 432 0
28 . 819 28 237
29 2,368 29 1,651
30 1,961 0
32 1,642 0
33 2,032 33 1,871
34 1,166 34 1,166
35 1,555 35 1,503
36 1,506 36 1,561
37 1,448 a7 1,225
38 2,256 38 2,430
39 2,256 39 2,256
40 1,612 40 . 1,689
41 1,537 41 1,627
42 759 42 759
43 1,125 43 ‘ 1,681
44 1,087 44 1,087
45 1,092 45 1,092
46 1,693 46 1,693
47 937 ‘ 47 937
48 775 ‘ 48 775
49 1,958 49 1,958
50 2,019 50 2,019
51 1,040 51 179
52 910 52 671
54 ' 973 0
55 ' 840 0
58 2,104 0
57 562 0
59 2,123 0
60 ' ‘ 1,109 0
81 , 611 0
62 1,088 62 345
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CANYON COUNTY - Election Department

Total per
Precinct

2,053
66,347

. 28 2005 B4:195PM_P4
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County Precinct Totals Page 2
Precinct Total per ‘
Number Precinct

Caldwell 04-15 total: 11,914
Nampa 33-50Q total: 27,079
Greenleaf 21 total: 486
Melba 28 total: 237
Middleton 29 total: 1,651
Notus 51 total: 179
Wilder 62 total: 345
Parma 52 total: 671
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County Legislative District Totals . Page
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Page 2

Total per
Precinct
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Election Reference Training Manual

ELECTION DATENOVEMEBER. 5..2002 PAGE NO. —la
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CUSTOMER —CANXON COUNTY
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LIEUTENANT BRUCE M. PERRYY(DEM.)..23 » ofnle{n{m] wimlne]mmion
- GOVERNOR i
JIM RISCH (REP.}..... ..24» 3| [a]m]m|mfne|uslieim; weine
VOTE FOR ONE MICHAEL J KEMPF (LIB.)250mPp |y|u|wae/|mo|omlmi
SECRETARY OF STATE BEN YSURSA'(REP.)......26» 1| m || 00 oes frar [ frae oon; o | v
— . e - L b el
VOTE FOR ONE RONALD E. PERRY (1&.13.).27..) o] || 0| 0o [ e fom e o e
- . - : —
STATE CONTROLLER GREG NALDER (LIB.)..... 28 mp |slaialalnimbohaln i
— : ’ . b § g -l—
, BOB SONNiCHSEN (DEM.)..ZQ» 10lw|e!e]wimin ha el
VOTE FOR ONE KEITH JOHNSON (REP.)...30 » u[: | 0 |ue e uae o fimy 1o
- -
STATE TREASURER RON G. CRANE (REP.)....31 8w fuiniufnjmiw|eisiuwein
- : E ;
SHERWIN M. EEELEN (L]B.)....32* nlzlain nmmmlm.\unm
VOTE FOR ONE SALLY A. BEITIA (DEM.).33mmPp |u/m|uln|mimjomo|m wimfm
ATTORNEY GENERAL LAWFENCE G. WASDEN (EEP.)...34mep |4l in|n|nluelmiae mim o
VOTE FOR ONE R. KEITH ROARK (DEM.)..3Temdpy -E-.fs- 7 st 1 v s
SUPERINTENDENT OF ROBBI L. KIER (LIB.)... 36» uia%u ] |z |ise m;im‘w w
— PUBLIC INSTRUCTION Tt —
TOM LUNA (REP.)........37» ulr:v:'ssnummmm'mgum
- ~ - —
VOTE FOR ONE MARILYN HOWARD (DEM.)..38 * ! %, 5] ] seive |2 1m farr rom om0
bl ] i
_— ' TO CONTINUE VOTING TURN TO NEXT FAGE .
— —
— ———
B ;
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