
Election Training Reference Manual 

 
 

Edition: 11/2005  VRS - Reports 
 
 

8-9

Voter Registration System 
 Reports 

 
Absentee Ballot. This report produces a list of all voters who requested and or voted 
by absentee ballot for a selected election. 
 
Absentee Mailing Labels. This report produces labels of all voters who requested and 
or voted by absentee ballot for a selected election. 
 
Alpha Voter List. This report produces an alphabetical list of selected voters. This 
report is to be used when you receive a request for a printed voter list. 
 
Batch Print Labels. Labels may be printed as a batch job for new registrations, 
changes, cancellations, and purges of voter registrations. 
 
Election Summary. This report displays a summary of all voters who were eligible to 
vote in a selected election and compares the total eligible to vote to the number that 
actually voted. 
 
Label. Mailing labels may be generated for voters based on the selection criteria.  
 
 If Print Labels for Household button is chosen, only one label is printed for all 
 voters in a household residing at the same street address.  
 
 Voter ID and Bar Code are optional and will only be activated if the option, Print 
 Label for Voter, is selected.  
 
 The residence address is the default address that is printed. If the voter has a 
 mailing address, the mailing address is printed instead of the residence address. 
 
Poll Book. Produces a list of voters to be used at polling places by election workers.  
 
 The election workers will use this list to check off voters, and for voters to sign 
 before they are permitted to vote.  
 
 Precincts/Districts can be combined to print on one Poll Book, if desired.  
 
 Poll Books can be generated by alpha last name ranges.  
 
 The list may also be used to generate labels for voters on the poll list in addition 
 to Poll Books.  
 
 You have the ability to have your IT staff create a custom Poll Book instead of 
 the standard Poll Book. You can generate a pipe delimited file of all the 
 information that will print on the Poll Book.  
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 The extract will create a zip file with two files:  
   
  The first is a text file with all the data.  
  The second file defines the fields in the file.  
 
 The Signature of Voter field contains information that needs to be printed for the 
 Poll Book such as ID Required or Absentee Ballot information for the voter. 
 
 Should you choose to use the Poll Book Extract option, it is your responsibility to 
 create and format your Poll Book.  
 
 You will need to print a bar code on the Poll Book should you wish to scan in 
 the Election History to the system. 
 
Report Status. This report permits an authorized user to view, download, delete, 
reprocess or review the progress of reports stored in the Reports queue. Status values 
include Ready to Process, Processing, Completed, Viewed and Failed. 
 
Street Voter List. This report prints a list of all voters by street.  
 
 If an Election Date is selected, only voters who voted in that election are printed.  
  
 Voting Options may be selected if an election date is entered.  
 
 Reports may be generated for: All Voters Who Voted, Absentee Walk-In, 
 Absentee Walk-In and Mail-In, All Except Absentee Walk-In, Not Voting and 
 Election Day  Registration Voters.  
 
 A report may also be generated just for rural route addresses. 
 
Voter Data. This report generates a pipe de-limited extract file for all registered voters 
and can include their voter history if desired.   
 
 The extract will create a zip file with two files:  
   
  The first is a text file with all the data.    
  The second file defines the fields in the file.  
 
 The text file can be imported into any database including Excel (if the number of 
 records is small enough) or Access. 
 
Voter Registration Summary. This report generates a summary report for all 
registrations or for those registered during a specified period of time.  


